
Instruction for students using the Thesis Upload Portal of the TUM School of Life Sciences 

Dear students, 

to register and upload your thesis in the Thesis Portal, please follow the following instructions: 

1. Registration in the Portal via https://www.thesis.wzw.tum.de/?l=en : 
a. By clicking the link, the following website will open. Please enter your TUM ID and your 

password and confirm with the button “Login”.

b. Subsequently a web window will open, with your name already being entered.
Please enter all the required information: 

https://www.thesis.wzw.tum.de/?l=en


c. Please also select your date of birth (security query):
Attention: If you click on the box to enter the date of birth, a list with several birthday 
suggestions will open. Please select your birthday by clicking on the respective date. 
As this is a security question, there is no possibility to enter the date of birth manually! 

After having filled all required boxes, please click on "Identify now". 

2. Registration of the thesis: 
a. After the identification process you can see the following webpage:  

To register your thesis please click on the link or use the navigation bar on the left. 



b. A window will open where you can register your thesis. 

If you want to do your thesis at the TUM, please click on the button with the supplement 
"internal", which is marked blue in the picture. 
If you want to do your thesis at an institution outside the TUM, please click on the button 
with the supplement "external", which is marked red in the picture. 

c. If you want to register an external thesis, please proceed to point d of this document. 

If you have clicked on the button for the internal theses, the website on the next page will 
open. Your name and your matriculation number will already be entered automatically. 
Please complete all marked boxes by either selecting the desired option (marked blue) or 
by manually filling in the boxes (marked red) and click on "Thesis register". 

Attention:  
i. Please only fill in the box "Organization / Chair (if not available above)" if there is 

no preselection possible in the automatic box (marked blue)!  
ii. The date of issue of the thesis (thesis start date) can be entered manually or 

automatically by clicking on the calendar. 
iii. The submission date is calculated automatically (Bachelor’s theses: 3 months 

after date of issue, Master’s theses: 6 months after date of issue, part-time study 
programs: according to the respective FPSO 9 or 12 months after date of issue). 





d. If you have clicked on the button for the internal theses, the website on the next page will 
open. Your name and your matriculation number will already be entered automatically. 
Please complete all marked boxes by either selecting the desired option (marked blue) or 
by manually filling in the boxes (marked red) and click on "Thesis register". 
Attention:  

i. Please only fill in the box "Organization / Chair (if not available above)" if there is 
no preselection possible in the automatic box (marked blue)!  

ii. The date of issue of the thesis (thesis start date) can be entered manually or 
automatically by clicking on the calendar. 

iii. The submission date is calculated automatically (Bachelor’s theses: 3 months 
after date of issue, Master’s theses: 6 months after date of issue, part-time study 
programs: according to the respective FPSO 9 or 12 months after date of issue). 



e. After clicking the button "Thesis register", you will see a confirmation in the web view 
showing the successful registration of your thesis. Furthermore, you will receive an email 
confirmation. Your examiner and the examination team will also receive an email 
regarding your thesis registration. 



If you have registered an external thesis, the email confirmation looks identically and is 
only supplemented with additional information about your external work. 



f. After having registered your thesis you will be able to track via the website whether the 
examiner and the Campus Office examination team have already agreed to your 
registration. In this case the respective orange box will change to green. As soon as both 
sides have agreed, your thesis is approved.  



g. After the approval by your examiner as well as by the examination team, you will receive 
a confirmation via email with the admission to the final thesis. Please keep it for your 
records. Now you can start with your thesis on the specified date of issue. 

If you have registered an external thesis, the confirmation for the admission looks 
identically and is only supplemented with additional information about your external 
work. 



3. Upload of the thesis: 
a. As soon as you click on the orange button "Upload your thesis now", a website opens, 

where you have to fill in all marked boxes and upload the thesis as a PDF file by clicking on 
the button "Datei auswählen".
In case you are using an English-language browser, the button is named "Upload File" 
instead of “Datei auswählen”.

Attention: If your thesis is under confidentiality, please only upload the title page of your 
thesis due to the signed confidentiality clause.

➔ File name: TB_lastname.firstname_YYYY.MM.DD.pdf

Once you have entered all the necessary data, you can complete the process by clicking 
on the blue button "Thesis Upload". 



b. After the upload you will see a confirmation in the web view showing the successful upload 
of your thesis. In addition to that, you will receive a confirmation via email, in which all 
data is summarized and you will find a link to your thesis as well. Your examiner will also 
receive an email with a link to your thesis.  

If you have done an external thesis, the confirmation about the submission looks 
identically and is only supplemented with the additional information about your external 
work. 



4. Changing the thesis title 
a. By clicking on the orange button you have the possibility to change the title of your 

thesis within 24 hours after submission. 
Attention: It is not possible to change the PDF version you have already uploaded. 

When you click on the orange button to change the title, the following website displays: 



To change the title of the thesis, please fill in the boxes manually and confirm your entry 
with the blue-shaded button "Change thesis title now". After you have completed the 
steps, the following website will appear: 

In the next step, your examiner will evaluate your thesis and then send the evaluation sheet to the 
Campus Office.  

Please note: The digital submission of your thesis does not prevent you from the obligation to hand 
in the printed and signed version of your thesis to your examiner. 

For any questions or problems regarding the thesis portal, please contact thesis.wzw@tum.de

mailto:thesis.wzw@tum.de

